Gallery Item Record R
Instructions ( E-Mail |
« Complete one record for each piece of art {'T:’rint .

{
« Save copies of each for your records.
« E-mail to the Art Center or
« Print out a copy and bring it with your items

Artist Information
Name: | |

Address: |
Home Phone: | |
Cell Phone: |
E-Mail: | |

[tem Information
Date Placed in Gallery: - Item Code:

vendor number + your initials + your coding

|
Title of Piece: |
|
|

Medium:

Price:

Special Handling Instructions: |

Item Dispensation:

/7N
L /ﬁRemoved From Gallery by Artist or Representative

Date: |
Signature: |
an
\_ Sold
Date: |
Staff Handling Sale: . |

Name & Address of Buyer: |
| |
| |






