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Gift Shop Record 
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Instructions
?Complete one Record with all items recorded. 
?Save a copy for your records.  
?E-mail to the Art Center or
?Print out a copy and bring it with your items
?Item Code = vendor number + your initials + your coding
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Artist Information
Name:                                                         Vendor #:

Address:

Home Phone:            

Cell Phone:

E-Mail:

Date 
Placed  

Item
Code Description of Item Price

Date
Sold

Date
Out By Artist
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